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16th January 2026 
 
 
Dear Parent / Carer, 
 

Half Term Attendance Reset 
 
We are writing to families to continue the drive on improving school attendance, and the wide-ranging positive 
impacts regular attendance has on a child’s personal growth and academic progress. We also want parents to 
review their child’s current attendance and be aware of how many school days they have already missed. When 
parents know the number of days their child misses in a school year, it allows them to have greater control over 
monitoring attendance and being mindful of future absences.  
 
Each half term, students can now reset and aim for 100% attendance for the new term (in this case, Term 3) 
and in turn, continue to get recognition and rewards. 
 
We are now in the term where seasonal illnesses affect many of us but we follow the Government guidelines 
on this, as they look to encourage improved attendance to school across the country. It is common for students 
to pick up colds, sore throats etc. Please encourage them to continue to attend school, they will be safe here 
and we have a wonderful Medical Officer who can support them. In addition, if you wish for your child to be 
given paracetamol during the school day, please drop this off at Reception, in its original packaging and clearly 
labelled with your child’s name, ensuring that you have emailed medical@buckinghamschool.org to give your  
consent for your child to have the paracetamol administered to them. Please note, paracetamol will only be 
dispensed during a student’s lunch break.  This is to ensure there is no risk that a child may receive more than 
one dose within a 4-hour window. 
 
We follow the following Government and NHS advice: 

• Reducing the spread of illness this winter: Seven steps to healthier schools and higher school 
attendance - https://educationhub.blog.gov.uk/2025/10/reducing-the-spread-of-illness-this-winter-
seven-steps-to-healthier-schools-and-higher-school-attendance/  

• Is my child too ill for school? - https://www.nhs.uk/live-well/is-my-child-too-ill-for-school/  
 
We encourage you to: 

• Check your child’s attendance record regularly through the Edulink One: To use Edulink One for parent 
attendance, log in via the app or website, find the "Attendance" or "Absence Reporting" icon, and view 
your child's attendance or report an absence. Parents can see daily, lesson, and statutory attendance 
data and can report an absence by selecting the dates and providing a reason. 

• Discuss with your child any barriers to them attending and let the attendance team know, their Form 
Tutor or Head of Year, so support can be implemented 

• Actively encourage resilience and promote the benefits of regular school attendance 
 
If you have any concerns about your child’s attendance or need support in improving it, please contact the 
school’s Attendance Officer, your child’s Form Tutor or Head of Year. We are here to help. 
 
Yours faithfully, 
 
Mr M Wardle      Mrs E Smith 
Lead Deputy Headteacher    Director of Attendance 
       esmith@buckinghamschool.org 
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